
 
 

       

How to submit your payroll deduction 
 

Payroll deductions for weekly contributions to the Ambulance Provident Fund need to be submitted 

via the SARA portal. 

To access SARA follow the below link – this link can be accessed from outside the workplace. 

 

https://sara.health.nsw.gov.au 

 

Enter you staff link ID and password to progress to the customer portal 

 

This will take you to the home page which will look something like this 

 

 

 

Select the Make a Request icon 

Depending on how often you have accessed SARA your options on the next page may be slightly 

different 

 

https://sara.health.nsw.gov.au/


 
 

       

 

Select the payroll deductions tile 

 

If you cannot automatically see payroll deductions tile, choose the Human resources link on the left-

hand side menu 



 
 

       

 

Choose the payroll deduction tile 



 
 

       

 

Complete the following Sections  

Assignment Number – Insert your Stafflink ID  

Type of deduction - from the drop down box choose Other 

Name – Ambulance Provident Fund – Supplier ID 108827 

Weekly Amount - $3 (if you are also paying for your spouse the amount is $6) 

Cut Off Balance – leave blank 

Action Required - from the drop down box choose New 

Effective date  - select the first Saturday from when you are completing the form 

Submit your form using the submit button  


